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General Instructions: At a Glance 4

# Instruction Requirement / Detail

1 Format Nature RECOMMENDED formats; may be modified to comply with applicable statute / AS

2 Additional Disclosures Format disclosures are IN ADDITION TO, not substitution of, AS disclosures

3 Basis of Accounting Financial statements MUST be prepared on ACCRUAL BASIS

4 Accounting Policies Statement of significant accounting policies to be included in the Balance Sheet

5 Consistency Policies applied consistently year to year; changes disclosed with quantum

6 Substance over Form Treatment governed by economic substance, NOT merely legal form

7 Materiality Due consideration to materiality of each item in BS / I&E

8 Notes to Accounts Cross-reference each BS and I&E line item to relevant Note; balance between detail and aggregation

9 Rounding Off- OPTIONAL < ₹100 Cr: round to nearest hundreds/thousands/lakhs; ≥ ₹100 Cr: to nearest lakhs/crores

10 Comparatives Previous year figures MANDATORY for ALL items (except first-year financial statements)

11 Terminology Terms used in formats per applicable Accounting Standards

12 Cash Flow Prepare Cash Flow Statement (AS 3) wherever applicable
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Certain Definitions as per TG – Accounting for NPO – Para 10 9

• Financial statements include balance sheet as at the end of the financial year,  income and 
expenditure account for the financial year, cash flow statement for the financial year (where 
applicable) and other statements and explanatory notes which form part thereof.      

• Government grants are assistance by Government in cash or kind to NPO for past or future 
compliance with certain conditions. They exclude those forms of Government assistance which cannot 
reasonably have a value placed upon them and transactions with Government which cannot be 
distinguished from normal transactions of an NPO. 

• Unrestricted funds are contributions received or funds generated by an NPO, the use of which is NOT 
restricted by the contributor(s). 

• Restricted funds are contributions received by an NPO, the use of which is restricted by the 
contributor(s).
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Corpus Fund 9UNRESTRICTED FUNDS — CORPUS

Disclosure Item What to Show Basis / Instruction

Definition
Funds contributed by founders / promoters of the 

NPO
Permanent capital; NOT available for 

distribution

Opening Balance Balance at beginning of year Mandatory; comparative for prior year

Additions during year Corpus donations received during the year Cash + non-monetary (at fair value)

Closing Balance Balance at end of year = Opening + Additions

Presentation in BS Under 'Unrestricted Funds' on Sources side Separate from General Fund

Special Treatment Corpus donations go DIRECTLY to Balance Sheet NOT routed through I&E Account

Non-monetary Corpus
Recognised at fair value; quantitative details 

disclosed
Fair value method to be disclosed
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Restricted / Designated Fund Movement — Standard Note Format 12

Specify nature and name of each designated and Restricted funds
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Certain Definitions as per TG – Accounting for NPO – Para 10 & para 106 9

Unrestricted funds are contributions received or funds generated by an NPO, the use of which is NOT restricted by the 
contributor(s). 
• Unrestricted funds refer to funds contributed to an NPO with no specific restrictions. The obligation of an NPO 

while accepting an unrestricted donation or grant is to ensure its usage for the general purposes of the NPO. 
• All incomes (donations, legacies, investment income, fees, etc.) not subject to external restrictions are part of 

unrestricted funds. 
• The unrestricted funds can be further classified into three categories viz., corpus, designated funds and general 

fund

• Corpus is unrestricted funds which comprise of non-reducible funds of capital nature, contributed by 
founders/promoters of the NPO. It can be increased by additional contribution by the founders/ promoters in 
furtherance of the objects of the NPO.

• Designated funds are unrestricted funds which have been set aside by the management of the NPOs for specific 
purposes or to meet specific future commitments. These are also called earmarked funds . Unlike restricted funds, 
any designations are self-imposed and are not normally legally binding. The NPO can lift the designation whenever 
it wishes and reallocate the funds to some other designated purpose

• General fund: Unrestricted funds other than ‘designated funds’ and ‘corpuses’ are part of the ‘General Fund’.



Certain Definitions as per TG – Accounting for NPO – Para 10 & para 106 9

Restricted funds are contributions received by an NPO, the use of which is restricted by the 
contributor(s).   These funds are subject to certain conditions and obligations set out by the contributors 
and agreed to by the NPO when accepting the contributions. The restriction may apply to the use of the 
monies received or income earned from the investment of such monies or both. Funds, the use of 
which is subject to legal restrictions are also considered as restricted funds.

Endowment funds are another form of restricted funds. Endowment funds are those funds which have 
been received with a stipulation from the contributor/donor that the amount received should not be 
used for any purpose. Only the income earned from these funds can be used either for general purposes 
of the NPO or for specific purposes, depending on the terms of the contribution made. Usually, the 
amount received is invested outside the NPO as per the terms of the contribution, if any 
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Current vs. Non-Current Classification — Decision Rules 16

CLASSIFICATION RULES

Item Type Classified as CURRENT if: Classified as NON-CURRENT if:

ASSET

(a) Expected to be realised within 12 months after 
reporting date, OR

(b) Is cash or cash equivalent NOT restricted for 12+ 
months

Does NOT meet any current criteria — all other assets 
are non-current

LIABILITY

(a) Due to be settled within 12 months after reporting 
date, OR

(b) NPO does NOT have unconditional right to defer 
settlement for 12+ months

Does NOT meet any current criteria — all other 
liabilities are non-current
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Terms of Repayment of Borrowing & 
Guarantee by Trustee/Gov Body etc -  
-also to be given
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Breakup of payables- as per Illustrative Format of Financial Statements of NPO – 
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Current Investments (lower of Cost  & fair value)
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Balance Sheet — Non-Current Liabilities: Line Items & Note Requirements 14

NON-CURRENT LIABILITIES

Head Sub-Classification Required Key Note Disclosures

Long-Term Borrowings
(a) Term Loans — From banks / From other parties

(b) Loans & advances from related parties

• Sub-classify as SECURED vs UNSECURED
• Nature of security to be stated for each

• Interest-free borrowings shown SEPARATELY from 
interest-bearing

• Interest accrued and due included in sub-head
• Terms of repayment may be stated

Other Long-Term Liabilities Specify nature of each item
Any amounts payable after 12 months not covered 

elsewhere

Long-Term Provisions

(a) Provision for employee benefits
    — Retirement benefits (gratuity, pension)

    — Leave encashment
(b) Others (specify nature)

Actuarial valuation disclosure per AS 15 (level-
based)

Open/close reconciliation per AS 29
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Balance Sheet — Current Liabilities: Line Items & Note Requirements 15

CURRENT LIABILITIES

Head Sub-Classification Required Key Note Disclosures

Short-Term Borrowings

(a) Loans repayable on demand
    — From banks

    — From other parties
(b) Loans & advances from related parties

(c) Other loans & advances (specify)

• Secured vs Unsecured; nature of security
• Current maturities of long-term borrowings 

disclosed SEPARATELY
• Related party loans with full details

Payables Trade payables and other payables

Other Current Liabilities

(a) Interest accrued but not due on borrowings
(b) Interest accrued AND due on borrowings

(c) Income received in advance
(d) Unpaid matured securities & interest

(e) Other payables (specify nature)

Each category shown separately; nature specified for 
others

Short-Term Provisions

(a) Provision for employee benefits
    — Retirement benefits
    — Leave encashment

(b) Others (specify nature)

Nature of provision, expected timing, movements; 
per AS 29
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Balance Sheet —Loans & Advances: Classification 23

Long Term  Loans & Advances Short Term Loans & Advances

Capital Advances- 
Advances to contractors / suppliers for PP&E acquisition

Loans & Advances to Related Parties
Loans to trustees, related entities, key personnel (giving full 
details)

Loans & Advances to Related Parties
Loans to trustees, related entities, key personnel (giving full details)

Other Loans & Advances – Specify nature
Security deposits, advance tax, loans to employees, others 
(specify nature)

Other Loans & Advances – Specify nature
Security deposits, advance tax, loans to employees, others (specify 
nature)

ALL above items must ALSO be sub-classified as:
(i) Secured, considered good   (ii) Unsecured, considered good (iii) Doubtful

Allowance for bad and doubtful loans and advances shall be disclosed separately.
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Balance Sheet — Current Assets: All Line Items & Note Requirements 22

Line Item Sub-Classification on Face Key Note Disclosures

Current Investments
(a) Central Govt Securities
(b) State Govt Securities

(c) Other Securities

Valued at LOWER of cost & fair value (individual or category 
basis)

Aggregate quoted investments with market value

Inventories

Items for sale: Lower of cost & NRV
Items for free distribution: separate line; lower of cost & 

replacement cost
Non-monetary grant items: disclose fair value

Fair value of non-monetary grant inventories on BS date

Receivables (Donations & Grants)
(a) Donations & grants receivable

(b) Others (specify)
— Secured good / Unsecured good / Doubtful

Receivables > 6 months separately stated
Allowance for bad and doubtful receivables shown 

SEPARATELY
Only include where (i) conditions will be met AND (ii) receipt 

reasonably certain

Cash and Bank Balances

Cash equivalents: Bank balances, Cheques/drafts, Cash 
on hand

Other bank balances: Earmarked deposits, Margin 
money, FDs (<12 months original maturity)

Earmarked balances per fund disclosed separately
Margin money and lien deposits separately

FDs > 3 months but < 12 months org maturity separately 
classified as cash and cash equivalent

Short-Term Loans & Advances
(a) Loans/advances to related parties

(b) Others (specify)
— Secured good / Unsecured good / Doubtful

Allowance for doubtful L&A disclosed separately
Related party details mandatory

Other Current Assets
All-inclusive: interest accrued on investments, prepaid 

expenses, others (specify)
Nature of each significant item to be specified
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Accounting Standards  
Revised Classification 
MSME & Large Entity
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Thank You

42
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